Outlook 2002 - 2003

1) On the Tools menu, click Email Accounts.
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2) Click Add new email account. Click Next.

E-mail Accounts

This wizard will allow you to change the e-mail

accounts and directories that Outlook uses.
E=mail

(%) Add & new e-mail account
(" Wiew or change existing e-mai accounts

Directory

73 Add & new directory o address baok

{1 Wiew or change existing directories or address books

Bach I Naxt}%ll Closs I




3) Click POP3. Click Next.
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Server Type
You can choose the type of sarver vour new e-mail acount vall wark vath.

") Microsoft Exchange Server

Conreect to an Exchange server bo read e=mail, access public folders, and share
documents,

{+) POP3
Connect to a POP3S e-mall server to download your &-mall.
I IMAP

Connect toan IMAP e-mal server to download e-mal and symchronize malbos:
foldars.

O HTTP
Connect o an HTTP e-mal server sich as Hotmail bo download e-mail and
syrichronize mailbox folders,

) additional Server Types
Connect to anothar workgroup or 3rd-party mail server.
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4) In the Your Name box, enter the name you would like others to see when
they receive messages from you.

5) In the Email Address box, enter your complete email address.

6) In the User Name box, enter your complete email address including
@xplornet.com.

7) In the Password box, enter your email address password. Please ensure that
the Remember password box is checked.



8) In the Incoming mail server (POP3) field, enter incoming.xplornet.com and in
mail field enter smtp.xplornet.com.

E-mail Accounts

Intemet E-miail Settings (POP3)
Each of these settings are required to gek your e-mail account working,
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9) Click on More Settings, then select the Outgoing Server tab. Check the box
that reads My server requires authentication.

10) Click Finish.

Now you are ready to send and receive email from your Xplornet email account!



